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      1. What is a DATABASE?... 

A library database is an electronic 

catalogue or index, often contains 

information about published items, 

and is searchable. 

 

Dit is ‘n Elektroniese katalogus of 

indeks, wat meeste van die tyd 

inligting rondom gepubliseerde 

materiaal verskaf en ‘n mens kan  

daarop soek.  
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…full text? 
Within a electronic databases you will find the 

bibliographic information as well as the abstract of an 

article. In some instances, the full text article is attached as 

well. The formats are either pdf or html and in some cases, 

you will have access to both formats. The pdf is always 

better to use because you will find the actual page 

numbers of the article as it appears in the hardcopy of the 

journal  

 

In ‘n elektroniese databasis kry jy somtyds net die 

verwysings en opsomming van die artikel,  terwyl ander 

databasisse die volledige artikel ook verskaf. Dit is 

gewoonlik in ‘n pdf of html formaat en baie keer kry jy 

toegang tot altwee formate. Die pdf is altyd die beter keuse 

aangesien dit die regte bladsynommers aandui soos dit in 

die fisiese tydskrif verskyn. 
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SFX? … 

SFX is a tool provided by the Library Service that creates 

shortcuts to full-text articles, if available, as well as links to 

additional Library services. This means that SFX enables 

the user to link from citations, in our different databases, to 

full text articles wherever they are available. 

 

Die SFX skakel word verskaf deur die Biblioteekdiens. Dit 

is ‘n kortpad na volteks arikels, indien beskikbaar sowel as 

skakels tot addisionele Biblioteekdienste. Met ander 

woorde die gebruiker kan vanaf die bibliografiese 

verwysing  toegang kry tot volteks artikels waar  ookal 

beskikbaar in ons verskillende databasisse.  
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       …peer reviewed article? 
  

Peer reviewed articles (or refereed articles) primarily appear in 

academic, scientific or other scholarly publications and are 

judged by an impartial panel of two or more experts in the 

field. The judgment criteria for any peer review article varies 

depending on the publication and subject matter, but peer reviewers 

(or referees) primarily focus on ensuring that an article is 

factually accurate, provides new information in a specified 

field and meets the proofreading and editorial guidelines of the 

publication. 
 

Peer reviewed artikels verskyn gewoonlik in akademiese, 

wetenskaplike of ander navorsingspublikasies en word 

nagegaan deur ‘n onafhanklike paneel bestaande uit twee of 

drie kenners in die veld. Die kriteria waarvolgens die artikel 

geevalueer word verskil van publikasie en onderwerpsveld, maar 

die paneel fokus gewoonlik daarop dat die inligting feitlik 

akkuraat is, en dat dit nuwe inligting in die spesifieke veld is. 

Hulle kyk dan ook dat dit voldoen aan redaksionele en proeflees 

riglyne van die publikasie.  
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… Boolean operators 

AND narrow a 
search by 
retrieving the 
intersection 
between topics. 
 
eg: cats AND dogs 
will both be pets 

OR broadens a 
search by 
retrieving either 
topic. OR is 
especially 
important for 
grouping synonyms. 
 
eg: cats OR dogs 
would get anything 
that had either 
type of pet. 

NOT narrows a 
search by 
excluding entire 
categories of 
information. 
 
eg: cats NOT  
dogs would exclude 
things that had 
dogs even if they 
also had cats in 
the article 
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        Library Guides… 

To view the SUBJECT GUIDE for POLITICAL SCIENCE click on any of these links  







Take note of this important  lilbrary guide 
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        SUNsearch Books… 







Electronic books….. 





About e-books 

 

Electronic books are the digital equivalent of 

conventional books. The book’s content is in 

digital format and requires software to interpret 

the digital content and display it for the user to 

read. The software is usually embedded 

seamlessly in the e-book to facilitate easy 

reading on a computer screen. 



Type the relevant keywords in the search box and select the Search 

button. 

Limit your search by using Boolean operators and adding more 

keywords. Boolean operators (AND, OR, AND NOT) must be in 

capital letters. 



To view only ELECTRONIC BOOKS select full text 



Click on View Now  and 

then on View eBook to read 

the eBook 



Every eBook opens differently but you 

must always look for the option to open 

the eBook. In this case you can directly 

click on a specific chapter and it will open 



 

Stellenbosch University Library and Information Service 

purchases    e-books from various publishers, but some 

publishers sell their          e-books to individuals only and do not 

allow libraries to purchase their books in an electronic format. 

 

Some of the e-books and e-book websites only allow 

access to a limited number of SU members at the same 

time. You will get a message that the book is not available 

and you will have to try again later.  

 

On most, but not all, e-book interfaces, clients can create a 

free, individual account which will allow the reader to:  

 

• save books to a personal bookshelf from where it can be 

accessed again at a later stage 

• highlight sections and insert notes 

• print individual pages 
  



Physical copies….. 



To display physical copies only, deselect all 

check boxes except BOOK 



To learn where to find a physical book 

on the shelf and whether the book is 

available, select either: Availability or 
the title of the book 

This book is in the JS Gericke library on the lower 

level 



How to request a book 

that is taken out ….. 



This book is checked 

out 

To request a book click on the title 

link to access the request option 



You will be asked to sign in to request this book.  As soon as the 

book has been returned you will be notified by email. The book will be 

on HOLD for you @ the lending desk – Upper Level 

Then click the Request 

button 





For the interactive video clip on how to Search for books  - go to – HOW DO I – Find information  

Click on books 

OR 



         

Thank you 
 Dankie 


