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MENDELEY
Create a FREE account

 https://www.mendeley.com/

Download Mendeley desktop

 Install web importer

 Install Word plugin on Microsoft Word

Choose citation style
Mendeley videos and tutorials

 https://community.mendeley.com/guides/videos

Mendeley videos available on YOUTUBE

https://www.mendeley.com/
https://community.mendeley.com/guides/videos
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MENDELEY DESKTOP

 Install Mendeley Desktop: 

 https://www.mendeley.com/download-mendeley-desktop/

 Word plugin must be done from Mendeley desktop. 

https://www.mendeley.com/download-mendeley-desktop/


OPEN MENDELEY DESKTOP

Mendeley Desktop is the 
downloaded part of the 
software installed onto 

your computer



MENDELEY

Click on 
tools & 

Install MS 
Word 
plugin



MENDELEY: ADD REFERENCING STYLE

Click on 
citation style

Choose
Harvard-

Stellenbosch, 
or the style 
you will be 

using 



Open Word and 
Click on references, 

Mendeley should 
appear



CITATIONS
 Make sure that all the sources that you want to cite are correctly saved in Mendeley. 

 Add pdf documents by drop and drag / add files using TOOLS on desktop

 Sources can be add manually if not available online



ADDING FILES
Click on file

Add files from 
computer, folder 

/flashdrive or 
add manually. 

This can only be 
done from 
Mendeley
desktop.
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INSERT IN-TEXT CITATION

Click on insert 
citation in word. 
Click on Go to 
Mendeley and 

choose article/title



IN-TEXT CITATION

Click on the article 
you wish to cite & 

click on cite



IN-TEXT CITATION

To add page number, click on 
citation and EDIT CITATION

Add colon page 
number, eg. :15



BIBLIOGRAPHY

Choose  “Get More styles” if 
your referencing style is not 
on list

Insert 
bibliography



BIBLIOGRAPHY

To compile 
bibliography, 
click insert 

bibliography
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