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Direkte toegang tot die Biblioteek- & Inligtingsdiens se 
Tuisblad/ Access the Library & Information Service 

Website directly:
http://library.sun.ac.za



Obtain off-campus electronic access

For off-campus access to the library’s e-resources via the library homepage​, ​you need to 

be enrolled as a network registered undergraduate-, post graduate student or prospective 
postgraduate student or staff member of the University of Stellenbosch.

When​ off-campus and prompted with the ‘off-campus logon screen', log on with your network 

Username and Password. Once logged in, you will have full access to all the electronic 

resources the library subscribes to.​

http://library.sun.ac.za/


Obtain off-campus electronic access

For security 
reasons it is 

necessary for 
users to renew 
their password 

every 90 days at 
https://maties2.
sun.ac.za/rtad4/

useradm/

https://maties2.sun.ac.za/rtad4/useradm/

https://maties2.sun.ac.za/rtad4/useradm/


How to get access to E-References for example electronic 
dictionaries and electronic encyclopedias in which you will find 

definitions/information in a nutshell about a topic

Select E-references under the FIND
dropdown to access E-references, e.g. Gale 

Virtual Reference Library and also electronic 
dictionaries



How to get access to E-References for example 
electronic dictionaries and electronic encyclopedias



E-Reference: Gale Virtual Reference Library



How to get access to E-References for electronic 
dictionaries and Educational e-reference sources

E-
references 

for 
Education



What is Boolean logic



Identify the concepts in your search

Use “AND”  to combine search terms (less hits)

Use “OR” for synonyms (more hits)

Use “NOT” to narrows your search by excluding entire categories or 
information

Use the * (asterix) for truncation

Example:  “south* africa*” will include all these words:

South Africa

Southern Africa

Southern African

South Africans

Search String Tools



Search SUNSearch for books, e-books 
and articles on the library homepage:

http://library/sun.ac.za

TIP: When 
on 

campus, 
ensure   

your 
Inetkey
is open.  

Use 
Mozilla 
Firefox

Type the relevant keywords in the search box, click on All 
Collections and select Books & other items to search for books 
(printed books)  Click on the Submit button. Limit your search 

by using Boolean operators and adding more keywords. 
Boolean operators (AND, OR, NOT) must be in capital letters

http://library/sun.ac.za


Search for books

Where to find the book on 
the shelf and to see if it is 
available, click on the title 

of the book

Refine 
results

Electronic 
books



Search for books (printed books)

The book is available. Write 
down the complete shelf 

number. Consult the Floor plan 
to find the colour code of the 
shelf number. Go to the right 

floor and look for the shelf with 
the right colour code

Back to research 
results





Search for books (printed books)

Back to research results



Search for books (printed books)

This book is currently on loan. To 
request the book, Sign in



Search for books (printed books)



Search for books (printed books)

Click on Request; choose the 
Pickup Location** and click 

again on REQUEST



Search for books (printed books)



Search SUNSearch for e-books 

Electronic books are the digital equivalent of hard copy 
books.
Some of the e-books and e-book websites only allow access 
to a limited number of SU members at the same time. You 
will get a message that the book is not available and you 
will have to try again later.
On most, but not all, clients can create a free, individual 
account which will allow the reader to:
•save books to a personal bookshelf from where it can be 
accessed again at a later stage
•highlight sections and insert notes
•print individual pages
For more information on E-books , see link:
http://libguides.sun.ac.za/ebooks



Search for eBooks 

Type the relevant keywords in the search box, click on All 
Collections and select e-Books to search for electronic books. 

Click on the Submit button. Limit your search by using Boolean 
operators and adding more keywords. Boolean operators 

(AND, OR, NOT) must be in capital letters



Search for eBooks 

Click on Online access to read the 
eBook. When​ off-campus and 

prompted with the ‘off-campus 
access’ logon screen, log on with 
your network Username(student 

number) and Password. 

Refine 
results



Be aware that different e-book platforms have different ways in 
which e-books are displayed, opened and downloaded.

For example: ScienceDirect Books: Or SAGE e-books



Request an Interlibrary loan

Interlibrary loans is a service available to request books 
and articles, not available at the libraries of the 
Stellenbosch University Library and Information 

Service. Documents are requested from South African 
libraries as well as international libraries.

You will be notified by email as soon 
as the book or article is available.  

Books: Free of charge
Articles: 60c per page


